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INSTRUCTIONS:  HOW TO COMPLETE THE  
PETITION TO ENFORCE A COURT ORDER FOR PARENTING TIME 

(OR VISITATION for NON PARENTS) 
 
 

TYPE OR PRINT CLEARLY,  USE BLACK INK ONLY. 
 
 Match the numbered instructions to the numbers on the “Petition to Enforce” 
 
(1) Fill in the name, address, and phone number of the person requesting enforcement. 
 If filed by an attorney, the attorney must also list his or her name and State Bar Number. 
  
 Fill in the ATLAS number (if known) that applies to this case. 
 
(2) Fill in the name of the persons shown as “Petitioner” and “Respondent” on the case where the order you 
 are trying to enforce was issued.  If there is a grandparent or someone other than the parents who has 
 “intervened” (filed papers and become a party to the case), then also fill in that person’s name as 
 “Intervenor”. 
  
(3) Fill in the case number that was assigned for the case where the order you are trying to enforce was 
 issued. 
 

INSTRUCTIONS 

 
(4) Date(s) of the Order(s) you want to have enforced. 
 
(5) Name of the Judicial Officer who signed your order. 
 
(6) The exact wording of the Order.  If you do not have a copy of your order, you may get a copy from 
 the Clerk of the Court at any of the following locations: 
 

 Clerk of Superior Court         Clerk of Superior Court          Clerk of Superior Court        
 401 E. Spring St.                     2225 Trane  Road                    2001 College Drive 
 Kingman, AZ  86401               Bullhead City, AZ  86442         Lake Havasu City, AZ 86404 
 (928) 753-0713                         (928) 758-0730                         (928) 453-0701   

             Monday-Friday                          Monday-Friday                          Monday-Friday 
             8:00a-5:00p                               8:30a-12:00p, 1:30p-4:30p       8:30a-12:00p, 1:30p-4:30p 
 
(7) Name of the party whom you claim has not complied with the order(s). 
 
(8) Write a brief summary describing how the other party failed to comply with the court order. 
 
 
REQUESTS TO THE COURT  
 
There is nothing for you to fill out in this section.  The court may consider these or other actions appropriate for your 
situation. 
 
 
OATH OR AFFIRMATION 
 
Do not sign and date the Petition until you are directed to do so by a Clerk of Superior Court or a Notary Public.  
Your notarized signature states to the court that the information you have provided is true and correct to the best of 
your knowledge, under penalty of law. 
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PROCEDURES:  WHAT TO DO AFTER YOU HAVE COMPLETED THE PETITION 
 
After you have completed the Petition, go to the “Procedures” page and follow the steps listed there concerning 
number of copies, filing fees, etc. 
 

 
NOTICE TO THE PERSON FILING THIS PETITION:  After this Petition is filed with the Clerk of the Court, you 
must get an Order to Appear from the Clerk of the Court.  The Order to Appear will tell you what information you 
need to bring to court and the date and time of your hearing.  The person who filed the Petition must arrange 
delivery of the Petition and the Order to Appear to the other person. 
 
Delivery may be by licensed process server, law enforcement officer, or by return receipt mail or 
commercial delivery service (such as FedEx, DHL, or UPS) where you can obtain a copy of the other 
party’s signature of receipt to file with the Court.  You may only hand-deliver or otherwise send without 
proof of delivery if the other person will sign an Acceptance of Service, in front of a Notary Public or a 
Clerk of the Superior Court, and will return that form for you to file with the Court. 
 


